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25X1A not searching | DO: records identified. for destruction, includ- — oe 
es “ang “the MHCHAOS: collection,: previously identified personality 7 
files on American citizens, and records located atthe -.. 
with destruction | dates prior to 1. 
-- January 1979." . “While there. are. ‘several problems. with this 
policy: as stated;: the’. ‘adoption lof such ° a policy may be per=. 
missible ‘so long’ as the. conditions, stated in paragraph . ia eR 
tits sae aca are met. - ae oh a ots So as oe eo oe 25X14 
bee Me aan se i ae ie ee ou 
oe 2. The. MHCHAOS eollection® ‘can be’ ‘neither isolated nor 
ee destroyed at this time. As required! by L_____](12) March | 
. 1978), paragraph 2c, this. office has: promulgated | ‘and made z 
available to all: Agency. Records Management Officers, through || ' 
-.. the. Records Administration Branch/ISAS/DDA,. a list: of. matters 
known - ‘to this Office. to be currently the. subject. of litiga- — 
‘tion,:. inquiry, or: investigation | and which | require, extended 
_ retention: of relevant.records.. “A copy. of the most. recent. 
"version of that: list is appended for) your: reference. ~ You’ 
“will note: (page 9). that CHAOS records are required in ,con-. 
nection with two on-going law: suits. - Halkin v. Helms .and or 
‘Grove. Press v. CIA. We are working with the Justice @ Depart- | 
Ihent. to determine whether there are portions of the CHAOS. Biz 
materials: (i.e., personality ‘files relating to nonplaintiffs) °. 
‘which. may be destroyed. However, the presence of the (CHAOS 
‘entry on the OGC. list requires that. all. relevant materials 
be retained unless other treatment is. S Specifically approved ; 
by: this Office.” This: policy also applies, of course, to all. 
* the other: categories of DO records ° proposed, for. destruction... Oe ae 
If. they are relevant to any matter on. the OGC | list they must _ 25X1A. 
. be: retained unless and until: eere conctrs in their disposition. 7“ 
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-. vetention list only represents a. periodically updated final. ~ 
"safety mechanism" and is ‘nét intended 
.. . motification | ‘to. Agency components. of claims,° ‘inquiries, . 

» >; investigations. ‘and - litigation. . This is: accomplished. ‘by... 
individual contacts, written or otherwise,’ between. the. occ » 
officers. who: -have. been . charged with. responsibility ‘for the- 


designated as responsible: for the receipt and processing | of . 
variety of purposes.’ :. It is:.on ‘the basis’ of ‘these contacts 
relevant and | subject to retention. |For: example, although. 

- ineluded on the OGC list, there is ‘no. ‘separate entry for the - 


“~ entire: HTLINGUAL file.and yet. ‘there is) a standing instruc- — 


to) serve only as-a. final. screening» device for. records at the © 
-end of their! retention: periods ' to help ensure. that relevant | eS 
. -Yecords |are not. overlooked . or ‘destroyed - inadvertently. | FOIA thet 
> and Privacy Act: requests and retention requirements prior SEOs 2. 7 


. separate mechanism established and maintained: by the. Infor--" 
‘Mation: and Privacy Staff. . Again, if: there. as ‘any doubt 


on. the’ OGC list is a continuing ‘retention requirement, .a 
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requests from. oGc that records ‘be searched or retained. for-a! . 
that. DO. and other” ‘Agency records are. initially identified as: 
the mail. intercept. Materials of individual claimants are 


tion. from oGc.that this. entire. collection must be retained - . 
until. further notice. ‘The: ‘OGC | ‘List iis) designed. and intended : 


becoming involved in litigation, are handled by. an ‘entirely. 


whether any records: may be disposed of or whether an. entry © 
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designated for and are in ‘process of destruction, such ’a_ 
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_-- other means, shall be destroyed. as ‘soon as possible Se a as 
ok beginning | immediately. sear a 
ay ee? are 
2 FE Bee BLL ‘such’ records. shall be aupounded ‘in. the. i 
"destruction holding area" at) ithe Agency Archives" and | 
_ Records Center, no such: records or summaries. of: any 
kind» relating to them’ shall be maintained at. Head- | Eg od a, 
'.. quarters or elsewhere ‘outside the Center, | and records =.) 
/ Mahagement personnel at the. Center will be |, instructed ..° ye 
7 ae to) refuse | all requests. for, access to. any. such pocords< 
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ae with. these records until. they are destroyed 
“and. will be retained ‘permanently. thereafter, all: suspense 
CGS oe OX, other ‘copies. “of | these - ‘Forms 141b: held by: the DO and. ; 
bur ssg he ee ‘relating to such’ records shall be) | transferred to RAB/TSAS/DDA 
page ihe TE 3. and: shall be returned to) ‘the DO only as the. records. — 
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ah a. All such Peoueas pertaining, to: ‘Gndividuals. 
must be désignated for destruction before - records . 
e ‘pertaining. to administrative matters, etc. , and shall 
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“identifiea as. improper but which have. been ‘retained |. 

_ for purposes of litigation, etc., are determined to. 
no longer | ‘be required. for | those © purposes, they shall 
Pe aay: priority treatment for. destruction. 


“The intended | ‘cumulative ‘effect: ‘of these actions is to: render 
these . records "destroyed" for jall intents and purposes: - 
except for the ‘mechanics of. actual destruction, and to: 
... expedite: the destruction of files which are most sensitive 
J aad could most cana A be mishandled.» ee 
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